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“THE KEY TO HOMEOWNERSHIP”

“HAPPI”
HOMEBUYER’S ASSISTANCE PROGRAM PARTICIPATION INITIATIVE

DOWN PAYMENT, CLOSING COSTS, AND BUY DOWN ASSISTANCE
PRIVATE LENDER PARTICIPATION PROGRAM

WORK PROGRAM:

This program is designed to provide assistance through approved private lenders to assist First Time
Home Buyers within the corporate city limits of Shreveport and whose income threshold is 80% or
below HUD’s median income levels.

The program will assist with down payments, interest rate buy-down assistance and principal
reduction, and closing costs for qualified home buyers who purchase existing properties or newly
constructed homes in one of the nineteen (19) Targeted Neighborhoods as determined by HUD for
the City of Shreveport.

AMOUNT OF ASSISTANCE:

The “HAPPI” program will assist qualified Home Buyer(s) with down payments, closing costs, and
interest rate buy-downs as follows:

1. For the purchase of “Existing Property” in a Targeted Neighborhood by a qualified
buyer, the assistance will be the lesser of 20% of the Sales Price or Appraised Value,
in a amount not to exceed $10,000.00.

2. For the purchase of “New Construction” property in a Targeted Neighborhood by a
qualified buyer, the assistance will be the lesser of 20% of the Sales Price or
Appraised Value, not to exceed a maximum assistance of $20,000.00. Must be a
designated Redevelopment or approved Homeownership Zone.



TARGETED NEIGHBORHOODS:

In order to be eligible for “HAPPI” assistance, qualified home buyers must purchase a home in one
of the nineteen (19) Targeted Neighborhoods as determined by HUD for the City of Shreveport.

Those Targeted Neighborhoods are as follows: (See Neighborhood Maps and Boundaries)

Allendale Cedar Grove
Martin Luther King Greenwood Acres
Hollywood Lakeside
Ledbetter Heights Mooretown
Queensborough Reisor

Solo Hood Stoner Hill
Waterside Caddo Heights
Ingleside Werner Park
Highland Sunset Acres
Cherokee Park

NEW CONSTRUCTION:

The New Construction component will assist qualified buyers with down payments, interest rate
buy-downs, and closing costs for the purchase of a newly constructed home in a designated
Redevelopment Targeted Neighborhood with assistance of the lesser of 20% of the Sales Price or
Appraised Value, in an amount not to exceed $20,000.00.

Funds will only be reserved for New Construction projects after the house is under construction and
for not longer than 120 days after construction. Lenders must send documentation of the credit
approval and the commitment letter signed by both the borrower and the permanent lender. Lenders
may either submit the “Pre-Qualification” while the house is under construction or wait until the
house is complete and submit the Approval package, all inclusive, for closing.

FUNDING:

The HAPPI program is funded through the Home Investment Partnership Program (HOME)
from the U.S. Department of Housing and Urban Development (HUD), which provides formula
grants to units of local government for First Time Homebuyers. These funds are regulated by Section
24 of the Code of Federal Regulations.

The HOME Program is the largest federal block grant to state and local governments designed
exclusively to produce affordable housing for low- and moderate-income households. All HOME
funds must be used to benefit families and individuals who qualify as low to moderate income at or
below 80 percent of the area median income as determined by HUD.

FAIR HOUSING and FAIR LENDING:

The City of Shreveport promotes equal housing opportunities in accordance with the Federal Fair
Housing law, and Fair Lending Practices.
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ELIGIBILITY REQUIREMENTS:
Borrowers must be:

First-time home buyer(s) or someone who has not held ownership interest in a property, with or without
improvements, in the past three (3) years or longer (ownership in heirship property will not be taken into
consideration).

Complete a City approved First Time Home Buyer’s Training Course consisting of at least eight (8) face to
face hours and receipt of a Certificate. Certificates are only good for one calendar year. Internet and/or
webinar classes are not allowed; and any borrower/co-borrower signing the mortgage must complete the
course.

First Time Homebuyer(s) household income does not exceed 80% of the area median area income limits, as
determined by the Department of Housing and Urban Development (HUD) for the City, each calendar year,
established in the Code of Federal Regulations, Part 24 Section 5. New Income Eligibility Certification
forms are issued annually and must be obtained from the City prior to the new year’s submissions.

Property must be a principal residence, not a second home or an investment property. Homebuyer(s) must
reside in the property through the period of affordability.

The initial purchase price for homeownership units must not exceed the greater of the FHA 203(b) Mortgage
Limits or the actual ninety-five percent (95%) of the median purchase price for single family housing in the
Metropolitan Statistical Area of Shreveport-Bossier, as determined by HUD each calendar year. These limits
may be verified through the Department of Community Development.

Properties eligible for HUD mortgage insurance or a specific mortgage insurance program must be
inspected by an approved and certified housing inspector designated by the City of Shreveport; or a City of
Shreveport Housing Inspector and meet Minimum Property Standards as per HUD’s applicability of
minimum property standards established in the Code of Federal Regulations Part 24 Section 200.925. THIS
INSPECTION DOES NOT REPLACE THE BUYERS’ PAID INSPECTION BY THE HOME
INSPECTOR. The buyer must satisty themselves that the property meets their satisfaction.

Properties financed with an uninsured Conventional mortgage or mortgage without a specific mortgage
insurance program should meet all applicable Housing Quality Standards as established by HUD’s Code
of Federal Regulations Part 24 Section 882.109; or the Uniform Physical Condition Standards as
established by HUD’s Code of Federal Regulations Part 5 and 200.

Due to HUD’s Minimum Property Standards requirement, no HUD, VA, or other repossessed properties
or Manufactured Housing will NOT be eligible for “HAPPI” assistance. Modular houses will be
considered on a case-by-case basis.

Homebuyer(s) will be required to invest the greater of either $500.00 or 1% of the Sales Price or appraised
value of the property, using their own funds (no borrowed or gift funds). The 1% investment can be from a
tax refund, deposits, or any verified funds from the Homebuyer(s) in purchase of said property. These funds
will be verified through Verification of Deposits (VODs) and/or bank statements, cancelled checks, or any
documentation deemed satisfactory by the loan officer for investment. Prior to closing, lenders will be
required to document the seasoned funds with either a Verification(s) of Deposit or the most current last two
(2) months bank statements.




AFFORDABILITY PERIOD:

A five (5) year Forgivable Second Mortgage is required for assistance amounts of $15,000.00 or less or a ten
(10) year Forgivable Second Mortgage required for $15,000.01 - $40,000.00. The amount of assistance
received is forgiven annually until the period of affordability is satisfied, unless it is paid off early due to the
sale, transfer of title or any other reason the mortgage is paid off early. The pay-off is prorated based on the
amount of down payment, closing costs, and/or buy down assistance, forgiven at a rate determined by the
length of time and amount of assistance provided at the end of the five (5) year or ten (10) year affordability
period. The Homebuyer(s) are required to sign a HOME Commitment Agreement with the City of
Shreveport prior to closing. The Homebuyer(s) must occupy the property as their principal residence for
the recapture period of a five (5) or ten (10) year affordability period.

COMMITMENT AGREEMENT AND RECAPTURE OF FUNDS:

Borrowers will sign a Commitment Agreement that outlines the HUD guidelines and responsibilities of the
borrower during the five (5) year Period of Affordability; what happens if the borrowers no longer maintain
the property as their principal place of residence; and if there is any transfer of ownership of the property,
including (but not limited to), sale, donation, foreclosure, or deed in lieu of foreclosure. Any part of the
$10,000.00 not forgiven in any such case will be subject to RECAPTURE from the net proceeds of the sale,
or transfer of ownership. Any RECAPTURE will be strictly limited to the net proceeds of the sale. The
“net proceeds of the sale” is defined as the sales proceeds less the repayment of any superior debt and any
costs of the sale to the seller. Should the property be transferred without a sale, the net proceeds will be the
difference between the appraised value of the property at the time of transfer and the undersigned’s total
investment in the property, less any superior debt and any costs to the undersigned for the transfer. Any
amounts not recoverable out of net proceeds will be forgiven.

STACKING PROGRAMS - OTHER GRANT FUNDED PROGRAM

Occasionally, other grant program funds may be stacked with the HAPPI Program; however, funds cannot
be from the same source as HAPPI. Funds from the Federal Home Loan Bank and some Mortgage Bond
Programs are eligible to leverage with HAPPI. Please contact the Housing Representative with the
Department of Community Development to confirm if other grant funds can be used to leverage HAPPI.

LENDER QUALIFICATIONS:

Lender(s) must complete the City’s Vendor Application and submit all required documentation to the City of
Shreveport Finance/Purchasing Department to become an approved “Vendor” by the City of Shreveport.
Lender(s) will be verified through the Denver, Colorado, HUD Office for participation approval; must be an
approved FHA lender. Lender(s) must have a physical office location in the city of Shreveport. NO SUB-
PRIME LOANS OR INDEPENDENT MORTGAGE BROKERS ARE PERMITTED.

Lender(s) that are currently participating as approved HAPPI lenders, are responsible for providing annually,
current vendor documentation as requested by the City of Shreveport’s Finance/Purchasing Department, to
maintain an active “Vendor” status.
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PROCESS AND PROCEDURES:

Initial Submission:

1.

When the Homebuyer(s) completes the approved First Time Homebuyer Education Training Class
and Credit Counseling (when applicable) and receives the Certificate of Completion, they may apply
for a home mortgage with one of the “HAPPI” Approved Lenders.

Upon qualification of the Homebuyer(s), the Lender may provide the City with preliminary or
conditional approval of the Homebuyer(s). Only FHA or Conventional loans are permitted.

After the Lenders’ preliminary or conditional approval, the Lender submits the “HAPPI” package in
accordance with the “HAPPI” Submittal Checklist (Addendum #1) “HAPPI” submittals must
include the “HAPPI” Submittal Checklist and all applicable documentation must be included; all
documents must be legible and current with successive dates. Files submitted without the proper
qualifying documentation and in disarray may be returned to the Lender and not accepted until all
applicable documentation is submitted orderly and in accordance with checklist. Lenders must
ensure that all required documents are current, and all forms are signed and dated as applicable.

Files will be reviewed on a first come, first serve basis. Please allow four (4) business days for
review. Upon review, the Lender will be notified in writing with a status of approval, pending, or
ineligible. All conditions to be met will be listed on the transmittal.

Funds will only be reserved, as available, for approved applicants with valid Purchase or Buy/Sell
Agreements identifying the specific property to be purchased. No substitutions of applicants or
properties are permitted under any circumstances. Approved Commitments are good for six
(6) months.

Uninsured Conventional mortgage or mortgage without a specific mortgage insurance program

1.

Addendum #5 should be submitted by the lender to the City of Shreveport Housing Representative
for an inspection by the City of Shreveport Housing Inspector for compliance of Housing Quality
Standards, if being processed without a specific mortgage insurance program as soon as the Sales
Contract is received and the purchase property is identified.

A HUD Physical Conditions Inspection will be performed by a City of Shreveport Housing Inspector
and completed within seven (7) working days. Should any repairs be required, the lender will be
notified. All repairs must be completed, inspected, and approved within sixty (60) days prior to
closing. THIS INSPECTION DOES NOT REPLACE THE BUYER’S INSPECTION AND
CANNOT BE USED AS SUCH.

Package #2: Final Approval/Closing

1.

The Home Buyer(s) will be scheduled to come into the Community Development office to meet with
the Housing Division representative to sign the HOME Commitment Agreement, as the final
approval of “HAPPI” assistance. Upon completion of the HOME Commitment Agreement, the
representative will secure the approval signatures of the Mayor or designee. A copy of the HOME
Commitment Agreement will be sent to the Lender as a commitment to fund the request for down
payment assistance.

The check request is submitted after the inspection is completed, and the final underwriting approval
is provided. The lender or title company is notified when the check is ready for pick-up. Before the



HAPPI Check is released, the Closing Disclosure must be approved for regulatory compliance. The
settlement statement must disclose the required 1% investment from the buyer and/or show paid
outside of closing (POC) items paid by buyer; and evidence that buyer is not receiving cash back.
Also, the closing disclosure must disclose, HAPPI Assistance is being used only for down payment,
eligible closing costs and pre-paids, principal reduction and/or interest rate buy-down. No other
costs are eligible. The settlement must also reflect that “HAPPI” pays no more than .50% of the
prime yield, and no more than one (1%) percent of origination fees, processing fees, etc. The closing
disclosure must disclose that “HAPPI” is being used for down payment, eligible closing costs,
principal reduction and/or interest rate buydown. Once the closing disclosure is approved, the title
company prepares the “HAPPI” Mortgage and Note.

The City of Shreveport will provide to the approved closing agents a template of the Forgivable
Second Mortgage and Note documents requiring completion by approved Closing Agents. The
Closing Agent is responsible for the preparation of the closing documents, completion of the
documents with appropriate signatures, recording of the documents, and providing the City of
Shreveport with a complete package of all documents signed at closing which includes the
original “HAPPI” Note and a recorded copy of the “HAPPI” Mortgage, and the Settlement
Disclosure.

After closing, the closing agent shall provide the original mortgage to the City of Shreveport, Dept.

of Community Development to secure the Mayor’s signature on the Mortgage, either before the
closing, or they may do so immediately after the closing as long as they are willing to record the
mortgage immediately after the execution. The “HAPPI” Mortgage must be recorded within 72
hours after receipt and a certified copy returned to the City of Shreveport, Dept. of
Community Development, along with the original Note and a signed closing disclosure
statement.
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UNDERWRITING CRITERIA:

1.

Verification of Income:

Gross Debt Service Income is the amount of income used to determine a home buyer’s limits as
determined by HUD each calendar year. Types of income to consider are wages, salaries, overtime
pay, commissions, fees, tips and bonuses, interest dividends, net profit (from businesses) income,
child support, alimony, or personal services (see Exhibit 1 and 2 - HUD 24 CFR Part 5 - HUD
Annual Income Inclusions and Exclusions). Income shall be verified by Paycheck stubs, Social
Security Award Letters, Verification(s) of Employment, or other valid supporting documentation
with back-up documentation coming from the last three (3) years Federal Income Tax Returns
(including dependent information and schedules), W-2's, etc. Two months source documentation on
all income shall be verified by paycheck stubs, Social Security Award Letters, Verification(s) of
Employment or any other information requested by the Housing Representative.

As per HUD Income Determinations 24 CFR 92.203 (b), each family is income eligible by
determining the family’s (household) annual income. The loan officer must calculate the annual
household income by taking the prevailing rate of income of the family (household) at the time of
application and projecting forward to establish an annual household income for income eligibility
determination. (Example: Current Hourly Rate ($9.00) times Number of Hours Worked per Week
(40) times the Number of Weeks in a Year (52) equals Projected Annual Income ($18,720.00). To
determine the percentage of the Median Income, divide the household Annual Income by the 100%
Median Income Limit for family size. Total Household income will be calculated using the HUD
Income Calculator.

Annual income shall include income from all household family members (i.e., wages, salaries, tips,
commissions, self-employment income, interest, dividends, net rental income, Social Security,
Retirement, Supplemental Social Security income, AFDC or other Public Assistance or Public
Welfare programs, Child Support, and any other sources of income received regularly, etc....)

Debt Service Ratios should not exceed 33% of gross income for housing expense and 45% for
total debt service (Addendum #5). Should the Debt Service Ratios exceed the aforementioned
maximums, the lender will be required to provide evidence of compensating factors.

Housing Debt Ratio will be determined by the income calculated for the HAPPI program, and will
include the principal, interest, taxes, insurance, Homeowner Association (HOA) dues, or any
amounts included in the housing payment. This ratio should not exceed 33% of the Home
Buyer’s Gross Household Income.

Maximum Total Debt Ratio is determined by the HAPPI Income calculated. The principal, interest,
taxes, insurance, HOA dues, and any debt with 6 months or longer to payoff will be considered into
this ratio calculation. This ratio should not exceed 45% of the Home Buyer’s Gross Household
Income. If exceeded, the Home Buyer’s credit and ability to pay will be considered, as well as
compensating factors.

Compensating Factors
In cases where the total debt ratio exceeds the maximum of 45%, compensating factors may be
considered. Two or more of the following compensating factors are acceptable and will be received
on a case-by-case basis:
a) Verified and documented cash reserves;
b) Minimum increase in Housing payment or a decrease of 20% or more of the PITI of housing
expenses;



¢) No discretionary debt;
d) Credit score of 680 or above;
e) Job stability — same employer for 5 years or more.

4. Dependents
Proof of eligible dependents will be determined by Federal Income Tax Returns, school records, medical
records, and/or any other valid documentation approved by the City of Shreveport, Department of
Community Development, Housing Bureau. Birth Certificates may be used for non-school-aged
children.

Lenders must complete the Dependent Attachment form (Addendum #6) for each dependent in the
household and submit the proper documentation for each. Applicants will also be required to sign the
Mortgagor Income Eligibility and Dependent Statement (Addendum #5) to certify the name, age,
relationship, and annual income of all dependent household members. These attachments (if
applicable) should be submitted by the Lender with the initial Homebuyer Eligibility Application.
Birth Certificates are provided for non-school aged children only.

5. Physical Conditions Inspections:

Properties eligible for HUD mortgage insurance or a specific mortgage insurance program must meet
Minimum Property Standards as per HUD’s applicability of minimum property standards established in
the Code of Federal Regulations Part 24, 200.925. To determine if property meets the minimum
property standards, an inspection will be performed by the City or its designee. This inspection does
not replace, nor is it a  substitution for the Home Inspection that the Buyer pays for. It is
incumbent that the Buyer satisfies themselves that the house meets their satisfaction. The city of
Shreveport and the “HAPPI” program are not responsible for any repairs or maintenance to the property
either before or after the closing.

6. Forgivable Second Mortgage:
A soft second mortgage will be required to incorporate the HUD Recapture language in the mortgage
and Promissory Note. The Recapture Notice (4ddendum #3) must be signed by the Homebuyer(s) and
submitted with the HAPPI application for fund usage of the assisted portion, forgivable within a five
(5) or ten (10) year affordability period depending on the amount of assistance provided.

7. Maximum Purchase Price:
In accordance with the HOME Partnership Program, the purchase price must not exceed the greater
of the FHA 203(b) Mortgage Limits or the actual 95% of Median Sales Price Limits for the
Metropolitan Statistical Area for Shreveport-Bossier.

8. Interest Rates and Rate Lock Period:
Interest rates are restricted to no more than 1% above market rate for the same loan products.
Adjustable-Rate Mortgages or “Interest Only” loans are not permitted. Interest Rates should not
exceed .50% of the lender’s prime rate on day of lock. The rate lock should not exceed 90 days.

9. Credit and Credit Report:

As a general rule, the HAPPI Program officer does not pull credit reports on our Home Buyers;
however, if there are some inconsistencies in the application package, we may pull a tri-merge credit
report for verification purposes. This will be a soft pull and will not impact the Home Buyer’s credit
score. In this case, the Home Buyer will be asked to sign a City of Shreveport Authorization to
Request for Information form, prior to the verification. A Verification of Rent (VOR) may be
requested to verify monthly rental payments for past 12 months. At random, Home Buyer(s) will be
checked through public records to verify previous or current homeownership.



Exhibit 1

Annual Income Inclusions
Code of Federal Regulations

24 CFR Part 5 Annual Income Inclusions

The full amount, before any payroll deductions, of wages and salaries, overtime pay,
commissions, fees, tips and bonuses, and other compensation for personal services.

The net income from the operation of a business or profession. Expenditures for
business expansion or amortization of capital indebtedness shall not be used as
deductions in determining net income. An allowance for depreciation of assets used in
a business or profession may be deducted, based on straight-line depreciation, as
provided in Internal Revenue Service regulations. Any withdrawal of cash or assets
from the operation of a business or profession will be included in income, except to
the extent the withdrawal is reimbursement of cash or assets invested in the operation
by the family.

Interest, dividends, and other net income of any kind from real or personal property.
Expenditures for amortization of capital indebtedness shall not be used as deductions
in determining net income. An allowance for depreciation is permitted only as
authorized in number 2 (above). Any withdrawal of cash or assets from an investment
will be included in income, except to the extent the withdrawal is reimbursement of
cash or assets invested by the family. Where the family has net family assets in excess
of $5,000, annual income shall include the greater of the actual income derived from
all net family assets or a percentage of the value of such assets based on the current
passbook savings rate, as determined by HUD.

The full amount of periodic amounts received from Social Security, annuities,
insurance policies, retirement funds, pensions, disability or death benefits, and other
similar types of periodic receipts, including a lump-sum amount or prospective
monthly amounts for the delayed start of a periodic amount (except for certain
exclusions, listed in Exhibit 3.2, number 14).

Payments in lieu of earnings, such as unemployment and disability compensation,
worker’s compensation, and severance pay (except for certain exclusions, as listed in
Exhibit 3.2, number 3).



Exhibit 1

Annual Income Inclusions
Code of Federal Regulations

6. Welfare Assistance. Welfare assistance payments made under the Temporary

Assistance for Needy Families (TANF) program are included in annual income:

Qualify as assistance under the TANF program definition at 45 CFR 260.31;
and

Are otherwise excluded from the calculation of annual income per 24 CFR
5.609(c).

If the welfare assistance payment includes an amount specifically designated for shelter and
utilities that is subject to adjustment by the welfare assistance agency in accordance with the
actual cost of shelter and utilities, the amount of welfare assistance income to be included as
income shall consist of:

the amount of the allowance or grant exclusive of the amount specifically
designated for shelter or utilities; plus

the maximum amount that the welfare assistance agency could in fact
allow the family for shelter and utilities. If the family’s welfare assistance is
reduced from the standard of need by applying a percentage, the amount
calculated under 24 CFR 5.609 shall be the amount resulting from one
application of the percentage.

7. Periodic and determinable allowances, such as alimony and child support payments,

and regular contributions or gifts received from organizations or from persons not

residing in the dwelling.

8. All regular pay, special pay, and allowances of a member of the Armed Forces (except
as provided in number 8 of Income Exclusions).



Exhibit 2
Annual Income Exclusions
Code of Federal Regulations

24 CFR Part 5 Annual Income Exclusions

Income from employment of children (including foster children) under the age of 18 years.

Payments received for the care of foster children or foster adults (usually persons with disabilities,
unrelated to the tenant family, who are unable to live alone).

Lump-sum additions to family assets, such as inheritances, insurance payments (including payments
under health and accident insurance and worker’s compensation), capital gains, and settlement for
personal or property losses (except as provided in Exhibit 3.1, number 5 of Income Inclusions).

Amounts received by the family that are specifically for, or in reimbursement of, the cost of medical
expenses for any family member.

Income of a live-in aide (as defined in 24 CFR 5.403).

Certain increases in income of a disabled member of qualified families residing in HOME-assisted
housing or receiving HOME tenant-based rental assistance (24 CFR 5.671(a)).

The full amount of student financial assistance paid directly to the student or to the educational
institution.

The special pay to a family member serving in the Armed Forces who is exposed to hostile fire.
(a) Amounts received under training programs funded by HUD.

(b) Amounts received by a person with a disability that are disregarded for a limited time for
purposes of Supplemental Security Income eligibility and benefits because they are set aside
for use under a Plan to Attain Self-Sufficiency (PASS).

(c) Amounts received by a participant in other publicly assisted programs that are specifically
for, or in reimbursement of, out-of-pocket expenses incurred (special equipment, clothing,
transportation, childcare, etc.) and which are made solely to allow participation in a specific
program.

(d) Amounts received under a resident service stipend. A resident service stipend is a modest
amount (not to exceed $200 per month) received by a resident for performing a service for
the PHA or owner, on a part-time basis, that enhances the quality of life in the development.
Such services may include, but are not limited to, fire patrol, hall monitoring, lawn
maintenance, resident initiatives coordination, and serving as a member of the PHA’s
governing board. No resident may receive more than one such stipend
during the same period of time.



10.

1.

12.

13.

14.

15.

16.

17.

Exhibit 2

Annual Income Exclusions
Code of Federal Regulations

(e) Incremental earnings and benefits resulting to any family member from participation in
qualifying state or local employment training programs (including training not affiliated with
a local government) and training of a family member as resident management staff. Amounts
excluded by this provision must be received under employment training programs with
clearly defined goals and objectives and are excluded only for the period during which the
family member participates in the employment training program.

Temporary, nonrecurring, or sporadic income (including gifts).

Reparation payments paid by a foreign government pursuant to claims filed under the laws of that
government by persons who were persecuted during the Nazi era.

Earnings in excess of $480 for each full-time student 18 years old or older (excluding the head of
household or spouse).

Adoption assistance payments in excess of $480 per adopted child.

Deferred periodic amounts from supplemental security income and social security benefits that are
received in a lump sum amount or in prospective monthly amounts.

Amounts received by the family in the form of refunds or rebates under state or local law for
property taxes paid on the dwelling unit.

Amounts paid by a state agency to a family with a member who has a developmental disability and
is living at home to offset the cost of services and equipment needed to keep the developmentally
disabled family member at home.

Amounts specifically excluded by any other Federal statute from consideration as income for
purposes of determining eligibility or benefits under a category of assistance programs that includes
assistance under any program to which the exclusions set forth in 24 CFR 5.609(c) apply. A notice
will be published in the Federal Register and distributed to housing owners identifying the benefits
that qualify for this exclusion.



COMMITMENT
AND CLOSING



COMMITMENT AND CLOSING:

Borrower(s) are required to invest a minimum of either $500.00 or 1% of Sales Price, whichever is greater,
of their own funds (no borrowed or gifted funds). This will be verified through Verification of Deposit(s)
and/or bank statements. The required funds must have been in the account for 60 days verified
concurrently; and the source of large deposits of $1,000 or more must be documented.

A five (5) year Forgivable Second Mortgage will be required for assistance amounts of $15,000 or less; or a
ten (10) year Forgivable Second Mortgage is required for assistance in amounts of $15,000.01 -$40,000.
Based on the amount of the down payment, closing costs, principal reduction, and buy down assistance, the
mortgages will be forgiven at a rate determined by the amount of assistance provided; and will be forgiven
at the end of the five (5) year or ten (10) year affordability period, both incorporating the HOME Funds
Recapture Agreement for fund usage. The City will not accept less than a second lien position and does
not subordinate to any subsequent lender.

The Borrower(s) will be required to sign a HOME Commitment Agreement with the City of Shreveport.
The Commitment Agreement outlines the terms and conditions for the use of funds and is signed by the
borrower prior to closing. No funds will be provided until the Commitment Agreement is executed by all
parties. A copy of the HOME Commitment Agreement will be provided to the Homebuyer(s) and the Lender
as the final commitment to provide assistance to the homebuyer(s).

Upon execution of the HOME Commitment Agreement, a copy of the agreement, the Physical Conditions
Inspection, and the Lead Based Paint Disclosure will be submitted with the payment request to Accounting
to process the check request. Checks must be requested within seven (7) days of closing. The closing agent
and the Lender will be notified when the check is available for pick-up.

A copy of the Closing Disclosure must be provided to the City prior to the closing to verify that HAPPI
funds are used for eligible and allowable costs and to ensure that the borrower(s) is/ are not receiving funds
back from the closing table. If funds exceed the amount of closing costs expenditures, the funds may be
used to reduce the principal balance of the loan and/or to buy-down interest rate or returned to the City of
Shreveport to be used in this or other approved HOME Funded programs. Under no circumstances should
the borrower receive funds back from the closing table.

In most instances, the Mayor will not attend the closing; therefore, the mortgage must be executed by the
Mayor prior to closing, or immediately after closing. The closing agent must provide the closing documents
to the Department of Community Development office located at 401 Texas Street, Shreveport, LA
71101, to secure the Mayor’s signature. Upon return to the closing agent, the agent will proceed with
closing the transaction, and or recordation of those documents required to be filed in public record. The
original HAPPI Mortgage must be recorded immediately or very soon after the first lienholder’s mortgage.
The original HAPPI Promissory Note and a copy of the final closing disclosure statement must be sent to
the Department of Community Development after recordation for the HUD file.



ELIGIBILITY AND CONDITIONAL APPROVAL:

Lenders must submit to the City of Shreveport the required forms and documentation for eligibility
determination. The eligibility determination will reserve HAPPI funds for the Home Buyer(s) up to 180
days, all documents must be submitted. Submissions must be complete, legible, and include all applicable
documents listed below:

File Checklist (4ddendum # 1) identifies all documentation that should be provided in the HAPPI package
submitted for approval and is submitted with the file.

Homebuyer Eligibility Application (4ddendum #2) gives an overview of information that determines the
homebuyer(s) eligibility for the program.

Copy of Driver’s License or State ID Card is provided as evidence of identification of the homebuyer(s).

First-Time Homebuyer Training Certificate verifies that the homebuyer has had the required Homebuyer
Education class from one of the City’s approved Homebuyer Education Providers. Classes must be face to
face and a minimum of eight (8) hours and all purchasers on application must attend classes. No internet or
webinar certificates are acceptable. Classes must be HUD Certified, and certificates are valid for one (1)
year only.

Current three (3) months paystubs provide year to date earnings as income verification; and Current
Verification of Employment (VOEs) provides a history of earnings and employment start dates, average
hours worked, annual increases, bonuses, etc.; and other income verifications can be Social Security, Social
Security Disability, pensions and retirement, child support, alimony, annuities, etc. (See Manual Exhibit 1
and 2 - HUD 24 CFR Part 5 of HUD Annual Income Inclusions and Exclusions, for additional
information on income inclusions and exclusions).

Current past three (3) years tax returns with all schedules and W-2s are used to verify if the
homebuyer(s) have taken deductions for ownership of a home, and to verify annual earnings for the past 3
years. All returns must be signed and dated by the homebuyer(s).

Current last two (2) months bank statements verify that the homebuyers have the minimum required
down payment and that funds are seasoned. Please provide all pages of the bank statement.

Verification of Rent will verify how the homebuyers paid their rent and their rental history. Acceptable
for non-traditional credit history.

Executed Sales Agreement must be submitted with the HAPPI package, and any extensions should be
provided to ensure that the sales agreement is still valid and active. Seller and Buyer(s) signatures are
required.

Uniform Residential Loan Application must be signed by the homebuyer(s) and submitted with the
HAPPI package.

Income Eligibility Certification (4ddendum #3) determines the percentage of the area median income of the
homebuyers’ household is in relationship to what HUD’s Area Median Income Limits are. The
Homebuyers’ income cannot exceed 80% of HUD’s Area Median Income limits.

Statement of First Time Homebuyer Acknowledgement (4ddendum #4) acknowledges that the purchasers
have never owned a home or had ownership in a home within the past 3 years.



Mortgagor Income Eligibility and Household Statement (4ddendum #5) s used to identify the members of
the homebuyers’ household and other income coming into the household.

Dependent Attachment (4ddendum #6) identifies the legal dependents of the homebuyer(s).
Source documentation must be provided for all dependents not identified on tax returns.
Birth Certificates are used for non-school-aged children.

APPROVAL AND COMMITMENT:

Files submitted for Approval must include the above documents and the documents listed below to receive a
commitment for approval. Submitting all documents listed reserves funds for 180 days for the
Homebuyer(s) from HAPPI approval and is contingent upon the Lender’s final Underwriting approval.

Minimum Physical Conditions Inspection is required by the City and HUD to determine that the
property meets the minimum standards for habitation. This inspection is not to be confused with the
home inspection paid by the homebuyer to determine the condition of the home and property.
Repairs disclosed during the minimum property standards inspection must be done and re-inspected
prior to closing.

HAPPI Check Request (4ddendum #9) — The check request is used to request the check for the loan
closing. Checks must be requested by the lender no later than 5 days prior to the schedule closing.
Checks are made payable to the Title Company. The Title Company will be notified when the check
is ready for pick-up.

Underwriter’s Approval must be submitted to document that the homebuyers’ loan application has
been fully underwritten and approved for a home mortgage. A check will not be ordered prior to the
borrower’s approval for the mortgage.

Estimated Closing Disclosure provides the borrower with an estimate of what the costs will be for
closing and the estimated monthly payment will be.

Complete Certified Appraisal - Appraisal cited repairs must be completed prior to closing, and
recertified by the appraisal. For Uninsured Conventional Mortgages, a City Housing Inspector must
inspect property to ensure that the property is in compliance with Housing Qualifications Standards.
Should repairs be required, the lender will be notified. All repairs must be completed, inspected, and
approved prior to closing.

Physical Conditions Inspection - HUD requires that all houses must meet minimum property
standards. An inspection will be performed on behalf of the City to ensure that the house meet
minimum property standards. This inspection will be performed by the City or its designated
inspector. Ifthe property does not meet the minimum standards, the cited repairs must be done and
re-inspected prior to closing.

Current Verification of Deposit verification from the borrower’s financial institution that the
borrower has available funds for downpayment and closing expenses.

Recapture Statement (4ddendum #3) 1s an acknowledgment by the homebuyer(s) that they understand
that the City has the right the recapture the HOME investment used to decrease the cost of the home
and pay qualified closing expenses when the affordability period is not fulfilled. If the homebuyer
does not live in the property, transfer title, or abandon the property prior to the full term of the
HAPPI mortgage and promissory note, a prorata share of the funds will be recaptured.



Statement of Spouse Relinquishing Rights to property (4ddendum #7) must be signed when one
spouse is purchasing the property in their name only. This is acknowledgment that they are
relinquishing their right to claim ownership of the property, and that they are not responsible for the
debt pledged against the property.

CLOSING DOCUMENTATION:

The City of Shreveport will provide the closing agent with the Forgivable Second Mortgage and
Note documents requiring completion by the approved Closing Agents. The Closing Agent is
responsible for the preparation of the documents, completion of the documents with appropriate
signatures, recording of the documents, and providing the City of Shreveport with a complete
package of the documents signed at closing, which includes the original HAPPI Promissory Note
and a recorded copy of the “HAPPI” Mortgage. The HAPPI Mortgage must be recorded
immediately after the Mayor executes it and after the primary lienholder’s mortgage is
recorded.

A copy of the Closing Disclosure must be sent for review by the City’s Housing Representative prior
to closing to verify that HAPPI funds are being used for only eligible and allowable expenses, and
that the homebuyer does not receive any funds back.



HAPPI First Time Homebuyers Program
Questions and Answers

The Homebuyer Assistance Program Participation Initiative (HAPPI) is designed to assist low- and
moderate-income households to purchase a home in one of nineteen targeted neighborhoods in the City of
Shreveport by providing downpayment and closing costs assistance.

Who is a First Time Homebuyer?

A potential buyer that has not owned a home in the last three years.
In some cases, a First Time Homebuyer can be a displaced homemaker.

How does a First Time Homebuyer qualify for the Assistance?

Total household income must not exceed 80% of the area median income as determined by HUD’s
eligibility guidelines.

Must be a U.S citizen or a permanent resident alien.

Cash assets must be less than $20,000 (not including retirement accounts).

Housing ratios of 33% and a debt ratio of 45%.

Must attend an 8-hour First Time Homebuyer Education class approved by the City of Shreveport.
Must be approved by an in-house underwriting process.

Must be approved for a mortgage loan with one of the City’s approved lenders.

What Properties are eligible for the program?

Properties located in one of the 19 targeted neighborhoods in the City of Shreveport.

Lender approved insurable properties, pre-owned single-family residences and townhouses; newly
constructed homes are eligible if located in one of the City’s redevelopment or neighborhood
revitalization areas.

Properties that meet local building inspection codes and that are free from hazardous living
conditions.

Properties that meet federal EPA regulations, including lead-based paint, and federal relocation
regulations.

No mobile homes, HUD, VA, or other repossessed properties are eligible for HAPPI assistance;
some modular homes may be acceptable on a case-by-case basis.

Required Homebuyer Education Class

All applicants, spouses and any other person whose income is used to qualify for the mortgage must
attend the 8 hour Homebuyer Education class.

Instructors are certified by HUD and approved by the City of Shreveport.

All Homebuyer Education Classes must be Face to Face; no internet based class certificates are
accepted.

Certificates are only good for one (1) year from date on certificate.

The classes are provided by approved Homebuyer Education Providers. Y ou must contact one of the
Education Providers for the class schedules, registration, and location of classes.



Need a Lender and Real Estate Agent?

The City of Shreveport has Approved Lenders participating in the HAPPI program. Borrowers can
only qualify with one of the lenders on the approved list. This list will be provided to the
Borrowers at the Homebuyer Education class.

We recommend that purchasers use Louisiana licensed Real Estate Agents to assist them with
finding their “Dream Home”. They may contact the Northwest Louisiana Realtors Association or
National Association of Real Estate Brokers for qualified and licensed Realtors. All homes must
meet HUD HQS standards.

How do I become an Approved Lender for the HAPPI Program?

To become an Approved Lender for the HAPPI Program, you must contact the City of Shreveport
Department of Community Development at (318) 673-5900 for the application.

Lenders must be FHA Approved and listed on HUD’s Portal. Status will be verified with the Denver,
Colorado HUD Office.

Lenders must have a physical office in the City of Shreveport.

Lenders must not have any CRA findings of practices that are discriminatory or redlining.

How do I learn more about the HAPPI Program?

To learn more about the HAPPI Program, please contact the City of Shreveport’s Department of Community
Development at (318) 673-5900; or visit their office at 401 Texas Street, Shreveport, LA, 71101. Feel free to
invite a HAPPI representative from the department to one of your meetings to give an overview of the
HAPPI Program.
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ADDENDUM #1

FILE SUBMISSION CHECKLIST

This checklist should be placed on top of the file that is being submitted for consideration and approval of
HAPPI Assistance. The listed documentation must be in the order as listed on the checklist. Please check
and verify that all applicable documents are included in the submitted file. Files missing pertinent
documents will be returned to the lender as incomplete.

Homebuyer Eligibility Application (4ddendum #2)
Copy of Borrowers’ ID

First-Time Homebuyer Training Certificate
(Good for 1 year from date of certificate only)

Current three (3) months paystubs or income verification
Current Verification of Employment (VOEs) and other income
verifications

Current past three (3) years tax returns with all schedules and
W-2s (Must be signed and dated by homebuyer(s))

Current last two (2) months bank statements (all pages)

or Verification of Deposit (Must verify down payment funds)

Executed Sales Agreement and any extensions (4/ signatures
required)

Uniform Residential Loan Application (Form 1003)

(Signed and dated by Homebuyer(s))

Income Eligibility Certification (4ddendum #3)

Statement of First Time Homebuyer Acknowledgement
(Addendum #4)

Mortgagor Income Eligibility and Household Statement
(Addendum #5)

Dependent Attachment (4ddendum #6)

Compensating Factor Explanation (Must provide if ratios exceed 45%)
Estimated Closing Disclosure

Underwriter’s Approval

Complete Certified Appraisal

Statement of Spouse Relinquishing Rights to property (r
applicable) (Addendum #7)

Recapture Statement (4ddendum # 8)

HAPPI Check Request (4ddendum #9)

OO
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PLEASE PROVIDE ALL DOCUMENTS WITH SUBMISSION; FILES WILL BE RETURNED IF ALL
APPLICABLE DOCUMENTS ARE NOT PROVIDED.




ADDENDUM #2

HAPP1 HOMEBUYER Pre-QUALIFICATION APPLICATION
(Application submitted by Lender)

DATE:
LENDER: PHONE:
CONTACT: FAX NUMBER:

E-MAIL ADDRESS

HAPPI APPLICANT INFORMATION

NAME:

Borrower

Purchase Address:

Targeted Neighborhood:

Co-Borrower

Zip Code:

Date of Sales Contract:

Date of Expiration:

Sales Price: $

Appraised Value: $

CREDIT REPORT:

Date:

INCOME AND DEBT RATIOS

Addendum/Extension: [ ]Yes [ ] No

HB Certificate: [ ] Yesor [ ] No

Credit Score:

Total Gross Income: S

Housing Payment (PITI): S

Debts (6 months or less): S

Housing Ratio % Total Debt Ratio %
PACKAGE SUBMITTED BY:

Name Date



City of Shreveport

INCOME ELIGIBILITY CERTIFICATION

EFFECTIVE 6/1/2025

ADDENDUM #3

Applicant’s/Co-Applicant’s Name

Address

To the best of his/her knowledge, the undersigned Housing Loan Officer certifies that the
homeowner(s)/homebuyer(s) listed above has/have a household size and income as shown below:

The reported household size is

The gross annual household income equals $

PERCENTAGE OF AREA MEDIAN INCOME __~ %
FAMILY MEDIAN INCOME VERY LOW LOW **
SIZE INCOME 50% 80%
1 $ 57,200.00 28,600.00 S 45,750.00
2 S 65,400.00 32,700.00 $ 52,300.00
3 $ 73,600.00 36,800.00 $ 58,850.00
4 $ 81,700.00 40,850.00 S 65,350.00
5 $ 88,300.00 44,150.00 S 70,600.00
6 $ 94,800.00 47,400.00 S 75,850.00
7 $ 101,400.00 50,700.00 S 81,050.00
8 $ 107,900.00 53,950.00 S 86,300.00
Representative’s Signature Date
Calculation: / =

Borrowers’ Income divided by Median Income for Family Size = Percentage of Median
**NOTE: If household income exceeds the 80%, applicant does not qualify for assistance.

Revised June 16, 2025



ADDENDUM #4

STATEMENT OF FIRST TIME HOME BUYER
ACKNOWLEDGEMENT

I/We, , who reside(s) at s

acknowledge that I/we have never owned a home or have not held title to a property with the last three years.
I/We, also acknowledge that I/we did not file income tax returns for the following listed year(s):

1)

2)

3)

I/we also acknowledge that I/we are not delinquent on any Federal debt.

HOMEBUYER

HOMEBUYER

WITNESSED BY:

LENDER

Section 1010 of Title 18 U.S.C. Federal Housing Administration Transaction provides: “Whoever for the purpose of
influencing in anyway the actions of such Administration — makes, passes, or publishes any statement, knowing the
same to be false — shall be fined not more than $5,000.00 or imprisoned not more than two years of both.”



ADDENDUM #5

“HAPPI”
HOMEBUYER’S ASSISTANCE PROGRAM PARTICIPATION INITIATIVE
MORTGAGOR INCOME ELIGIBILITY
AND
HOUSEHOLD STATEMENT

The information requested below must be provided with respect to all individuals who are expected to live in the residence being financed. The
information requested below must be provided in order to determine your eligibility for assistance under the income limits established by HUD
for the City of Shreveport’s Homebuyer’s Assistance Program Participation Initiative (“HAPPI”). This information will only be used to
determine your eligibility under the income limits and will not be used for Mortgage Loan underwriting purposes. You must complete this form
along with the Uniform Residential Loan Application (Form 1003) because certain sources of income may be included when determining
income eligibility which you are not required to include when reporting your income for mortgage loan underwriting purposes.

General Information

Lender

Mortgagor(s) Name(s)

Purchase Address

Name(s) of any Co-Borrower(s)
who will live in the financed residence

Name and Gross Income for Individuals who will live in the residence — Complete Household
List on each line below the name, relationship, and total of all such annual income, if any, for all members of the household:

Name Age Relationship Annual Income

1 $
2 $
3 $
4 $
5 $
6 $
7 $
8 $

Total Annual Income (must match Attachment #3) $
Home Buyer Date

Applicant’s Ratios

Home Buyer Date
Witnessed By:
If applicant’s ratios exceed 33% and 45%
lease provide list of compensating factors.
Lender Date P p p g
WARNING!!!!1!!!

Title 18, Section 1001 of the U. S. Code states that a person is guilty of a felon for knowingly and willingly making false or fraudulent
statements to any department of the United States Government.



HAPPI
DEPENDENT ATTACHMENT
LENDER:
NAME OF PURCHASER:
ADDRESS:

ADDENDUM #6

DEPENDENT #1 (Documentation included with Pre-qualification package)

NAME OF DEPENDENT:

RELATIONSHIP OF DEPENDENT:

DATE OF BIRTH OF DEPENDENT:

PROOF OF DEPENDENT:

(3) Income Tax Returns (Name showing on tax return)

School Records (Address showing same as purchaser)

Birth Certificate (only for a non-school age child)

Legal Custody Papers (non-legal dependent)

Social Security Letter (Parent of purchaser or child with same address)

Other Source

DEPENDENT #2 (Documentation included with Pre-qualification package)

NAME OF DEPENDENT:

RELATIONSHIP OF DEPENDENT:

DATE OF BIRTH OF DEPENDENT:

PROOF OF DEPENDENT:

(3) Income Tax Returns (Name showing on tax return)

School Records (Address showing same as purchaser)

Birth Certificate (only for a non-school age child)

Legal Custody Papers (non-legal dependent)

Social Security Letter (Parent of purchaser or child with same address)

Other Source

DEPENDENT #3 (Documentation included with Pre-qualification package)

NAME OF DEPENDENT:

RELATIONSHIP OF DEPENDENT:

DATE OF BIRTH OF DEPENDENT:

PROOF OF DEPENDENT:

(3) Income Tax Returns (Name showing on tax return)

School Records (Address showing same as purchaser)

Birth Certificate (only for a non-school age child)

Legal Custody Papers (non-legal dependent)

Social Security Letter (Parent of purchaser or child with same address)

Other Source




HAPPI
DEPENDENT ATTACHMENT
Page 2

DEPENDENT #4 (Documentation included with Pre-qualification package)

NAME OF DEPENDENT:

RELATIONSHIP OF DEPENDENT:

DATE OF BIRTH OF DEPENDENT:

PROOF OF DEPENDENT:

(3) Income Tax Returns (Name showing on tax return)

School Records (Address showing same as purchaser)

Birth Certificate (only for a non-school age child)

Legal Custody Papers (non-legal dependent)

Social Security Letter (Parent of purchaser or child with same address)

Other Source

DEPENDENT #5 (Documentation included with Pre-qualification package)

NAME OF DEPENDENT:

RELATIONSHIP OF DEPENDENT:

DATE OF BIRTH OF DEPENDENT:

PROOF OF DEPENDENT:

(3) Income Tax Returns (Name showing on tax return)

School Records (Address showing same as purchaser)

Birth Certificate (only for a non-school age child)

Legal Custody Papers (non-legal dependent)

Social Security Letter (Parent of purchaser or child with same address)

Other Source

DEPENDENT #6 (Documentation included with Pre-qualification package)

NAME OF DEPENDENT:

RELATIONSHIP OF DEPENDENT:

DATE OF BIRTH OF DEPENDENT:

PROOF OF DEPENDENT:

(3) Income Tax Returns (Name showing on tax return)

School Records (Address showing same as purchaser)

Birth Certificate (only for a non-school age child)

Legal Custody Papers (non-legal dependent)

Social Security Letter (Parent of purchaser or child with same address)

Other Source

ADDENDUM #7



STATEMENT OF SPOUSE RELINQUISHING RIGHTS TO PROPERTY

1 am separated from and have been

for L understand my spouse has applied for and

may receive Federally Funded Assistance through the City of Shreveport, Homebuyers Assistance Program

Participation Initiative (HAPPI). I, understand that this aforementioned program

is funded with Home Investment Partnership Grants for the sole intent of administering these funds for the Department
of Housing and Urban Development, whereas, the City of Shreveport must determine each family is income eligible
by determining the household size and family’s annual income as per the Code of Federal Regulations Part 24,92.203

and 92.252 (h).

I, certify by this statement, that I do not live in the household nor do I

intend to live in the household of and also understand that the information

provided in this statement is true and correct as of the date set forth by the under signed Notary Public and that any
intentional or negligent misrepresentation of this information contained in this statement my result in civil liability
and/or criminal penalties including but not limited to, fine or imprisonment or both under the provision of Title 18,
United States Code Section 1001, et seq. and liability for monetary damages to the City of Shreveport, its agents,

successors and assigns, insurers and any other person who may suffer any loss due to reliance upon any

misrepresentation which I, have made in this statement.
Signature of Relinquishing Spouse Witness
Witness
SIGNED IN THE PRESENCE OF THE UNDERSIGNED NOTATY PUBLIC THIS DAY OF
20

NOTARY PUBLIC



ADDENDUM #8

RECAPTURE: A METHOD OF ENSURING AFFORDABILITY

The recapture option is a mechanism to recoup part or all of the buyer’s direct subsidy (amount of HOME funds used
to decrease the cost of the home) when the affordability period is not fulfilled. This is when the homebuyer does not
live in the home for the full term shown on the deed of trust and promissory note.

When the homebuyer is unable to fulfill the affordability period requirements, they must sell the home.

A. The property can be sold to a qualified buyer.

B. Upon the sale of the property during the affordability period, repayment of a portion of the direct home
subsidy the buyer received at the original purchase will be required, assuming the net proceeds from the
sale are sufficient to repay the required amount.

C. Net proceeds of a sale are: sales price minus non-HOME loan repayments and closing costs.

D. Therepaymentrequired of the Homebuyer will be based on the “reduction during the affordability period”.
The direct subsidy will be reduced or forgiven on a monthly basis. Each monthly forgiven amount is
determined by the number of months in the affordability period. For example if the affordability period is
five years, the subsidy amount will be forgiven by 20% each full year the homebuyer occupies the property.
To calculate the required repayment, each month would be 1/60% of the direct subsidy.

E. Ifthenet proceeds from the sale exceed the amount required to repay the City, the excess amount after the
City is repaid can be kept by the homeowner.

F. If the net proceeds are insufficient to cover the required payment to the City, a “shared net proceeds”
option will be used based on the following formula.

EXAMPLE:

HOME subsidy
HOME subsidy + Homeowners investment x Net Proceeds = recapture amount to the City

The difference (net proceeds - City recaptured amount) is the homebuyer’s proceeds.

Name Date Name Date

First Time Homebuyers Assistance
Application Revision 11/2019



ADDENDUM #9

HAPPI CHECK REQUEST
Date: Lender:
Borrower 1: Borrower 2:
Property Address

HAPPI ASSISTANCE DISTRIBUTION OF FUNDS:

Down Payment Amount $
Buy Down Assistance $
Closing Costs Assistance $
Principal Reduction $
TOTAL ASSISTANCE $
Sales Price $ Appraised Value: S

Borrower(s) Income: $ Percentage of AMI:

MAKE CHECK PAYABLE TO (TITLE COMPANY):

Name:

Address:

Tax [.D. #

Phone Number:

Amount Requested: $ Closing Date:
CITY APPROVAL

Eligibility Reviewed by: Approved by:
Signature Signature

Title Title

DO NOT MAIL CHECK - CHECK WILL BE PICKED UP
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Department of Community Development
401 Texas Street =« P.O. Box 31109

Shreveport, LA 71130

Phone: (318) 673-7503 or (318) 673-7555

Website: www.shreveportla.gov

Mrs. Verni Howard, Director
Revised 8/12/2025



